
 

REQUEST FOR COPIES OF PAPER 
DOCUMENTS FOR INCORPORATED 

SOCIETIES OR CHARITABLE TRUSTS 

Note:  many documents can be viewed online.  Check out our 
website at www.companies.govt.nz. 

 
This form is used for requesting copies of paper documents from Incorporated Societies and 
Charitable Trust files.  It can also be used to order documents from Industrial & Provident 
Societies, Building Societies, Credit Unions, Friendly Societies, Contributory Mortgage Brokers, 
Unit Trusts, Superannuation Schemes and Securities Act documents registered with the 
Registrar of Companies. 
 
DATE: 
Contact name: 
 
Organisation 
postal address: 
(Mandatory) 
 

 

Telephone No. 
(Mandatory) 

 

Fax No. 
(Mandatory) 

 

Email:  
 

File No.  
 

File Name: 
(Mandatory) 

 

 
Please specify which document you require, including the registration date of the document and 
the barcode number: 
   

Document Required Barcode Number Registration Date 
   
   
   
   
 
Special Instructions: 
 
 
 
 
Date Required by:  _____________________ Delivery Instructions:   Post or Fax (circle one) 
 
PLEASE FAX YOUR REQUEST TO 04 499 5884 
 
PLEASE NOTE: 

• This request service is only available for documents from current Companies Office files that have not been imaged onto 
our Website. 

• Archived (non-current) documents from closed files may be obtained by contacting our archive service provider, Searchlink 
Limited on 0800-76 77 78 or fax 0800 83 44 83 or email: info@searchlink.co.nz.  Fees are payable for this service. 

 
P/C: 

FOR OFFICE USE:   BARCODE NUMBER: 
    ORDER NO: 

mailto:info@searchlink.co.nz

